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S E ' u Washington Hospital Center

Stronger Together
Vacation Requests

MICHAEL B. JETER

President

This is just a reminder to put your vacation requests of over four (4) days for the
'year 2023 in by November 1, 2022. You do not have to wait until November 1,
VANESSA JONES 12022, you can do it today. You can request the time even if you do not
\ currently have the PTO to cover the time requested, but you must have the PTO
Treasurer/‘gﬂ:'i‘iﬂ"a\gﬁ 'time in your bank to cover the time when you take it. If you put your request in
by November 1, 2022, your request will be considered in order of seniority.
MA'ifel;'dihtsynlel;ﬂ Your department will have until November 30, 2022, to notify you of the
approval or non approval of your time. Please submit your request in writing
DANE;E;;;&S?&;& and have the person you presented it to, sign it and give you a copy. If the
Department does not respond to your request by November 30, 2022, contact
your Union Representative to file a grievance. Vacation request language is in

Section 6.1(b) of the Contract.
SERVICE EMPLOYEES
INTERNATIONAL UNION
AFLCIO, CLC

Request for over four (4) days that include holidays will be done in accordance

Hospital Professional  with seniority, but must be prioritized by the member and the member will not

Technical and Service . . . . . . .
Workers | be given additional holidays until everyone in the classification in the

‘department, at the facility, has had the opportunity to request holidays in a

1673 Columbia Road, NW | yacation week
Suite 100
Washington, DC 20009

Personal Days (2)

The last day to use your two (2) Personal Days is Saturday, December 17, 2022.
If you do not use your Personal Day(s) by this date they will be forfeited. Don’t
lose your days, use them. This language is in Section 5.4 of the Contract.

Phone: 202-483-6221
Fax: 202-483-6242
e-mail: mjeter@seiu722.org
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This is just a reminder to put your vacation requests of over four (4)
MICHAELB. JETER | days for the year 2023 in before December 1, 2022. You do not
have to wait until December 1, 2022, you can do it today. You can
VANESSA JONES | raquest the time even if you do not currently have the time to cover
the time requested, but you must have the time in your bank to
reasrer SRNEBANKS | cover the time when you take it. If you put your request in by
' December 1, 2022 then your request will be considered in order of
MARCHEL SMILEY | senjority. Your department will have until December 31, 2022, to
' notify you of the approval or non approval of your time. Please
DANIEL FIELDS. JR | o\ b it vour request in writing and have the person you presented it
to sign it and give you a copy. If the Department does not respond
to your request by December 31, 2022, contact your Union
SERVICE EMPLOYEES Representative to file a grievance.

INTERNATIONAL UNION ) . . .
AFLCiO, cLc | Requests of over 4 days that include holidays will be done in

accordance with seniority, but must be prioritized by the member
Hospital Professional | and the member will not be given additional holidays until
Technical and Service . oge . . -
workers | €veryone in the classification in the department, at the facility, has
‘ had the opportunity to request holidays in a vacation week.

1673 Columbia Road, NW
suite 100 | Vacation language is contained in Article XI, Section 9.04 of the

Washington, DC 20009 | Contract.

|
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